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1. Introduction

Research and Professional Development Planning (RPDP) is an integral part of all 

research degree programmes at UCD. Its purpose is to ensure that your work is clearly 

focused on achieving your research and professional goals. The RPDP plays a major part 

in informing the trajectory of your research and in your training and development as a 

researcher. Your RPDP will help you develop key skills that will be invaluable for both 

your current research and your future career prospects.  

Successive RPDP forms capture the outcomes of meetings between you and your 

Research Studies Panel (RSP). These outputs include agreeing a personal training or 

development plan, outlining your current research plan, tracking the progress you have 

made in your research, and maintaining a record of credit awards and any professional 

development activities undertaken.

2. Where to find the RPDP Form

a. Student view

Figure 1. The RPDP Form can be accessed by students in the ‘My Thesis and Supervisors’ 

Section of SISWeb 
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Figure 2. The RPDP Form is accessed under ‘My Research and Professional Dev Plan’ Section 

  

 

RSP Meetings 
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a. Research Studies Panel view 
 
 
 

 
 
Figure 3. The RPDP Form can be accessed by RSP members via ‘My RSP Students’ Section  
 
 
 
 
 

 
 
Figure 4. RSP members can view submitted RPDP Forms  
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3. RPDP Form is in Two Parts  

 
 
Part 1 of the form is to be completed by the student prior to the Research Studies Panel 

(RSP) Meeting. Part 2 is completed by the Chair of the RSP after the RSP Meeting. 

The Chair will sign off the form on behalf of the RSP members. The student is the final 

signatory. 

 

  

2.1 Part 1 of RPDP Form  

 
Part 1 is for the research student to outline their research plan, research progress, 

plans for the future, credits awarded to date, and any professional development 

activities undertaken. When completing Part 1 of the form the research student  can 

save their work using the ‘Save’ button and return as often as is required. Once Part 

1 is complete the student can submit the form online using the ‘Submit’ button. When 

Part 1 is submitted, it will be visible to the members of your RSP and they will receive 

an email alert that it has been uploaded.  

 

 

 

Part 1 of the form is comprised of the following sections: 

 

● Record of Ongoing Research: to provide updates on research progress 

● Future Plan: to provide updates on the research plan for the following year 

● Credit-bearing Module Details: record any credit-bearing modules completed or  

currently registered to. Please include the title, module code and ECTS value 

● Recognition of Prior Learning (RPL) where applicable: record of any RPL awarded 

that is contributing to the University 30 credit requirement 

● Professional and Career Development Activities: record and structured or 

unstructured activities 

● Research Integrity Training: record of any Research Integrity Training undertaken 

● Other Relevant Activities: Any additional information not covered in the sections 

above 

 

 

When Part 1 is completed it can be saved  by clicking the  ‘Save’ button.   

 

****Please note that the document must be saved before it can be submitted . *** 
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Figure 5. Part 1 of the RPDP Form to be completed by the student. 

  



 

6 
 

   
 

 

 

Once the student has completed and submitted the RPDP Form, an email will automatically 

be sent from a noreply@ucd.ie email address to all RSP members, including the Supervisor. 

The email will contain the following text: 

 

 

Figure 6. Notification email received by RSP Panel members. 

 

If the RSP member has the role of ‘Chair they can view and edit Part 2 of the RPDP Form. If 
the RSP member has the role of ‘Advisor’ they can only view the RPDP Form. RSP 
members can download the RPDP Form prior to the RSP meeting as a PDF. This document 
will be the basis of the RSP meeting. An RSP meeting is held to provide advice, monitor 
your progress and make recommendations to the research student on their research 
trajectory. 
 

  

mailto:noreply@ucd.ie
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3.2  Part 2 of RPDP Form 
 
Part 2 of the RPDP Form outlines the consensus of the RSP on your progress to that 
point and their recommendations going forward, and is completed by the Chair of the 
RSP, who will sign off the form on behalf of the RSP members.  
 
Part 2 of the form is comprised of the following areas: 

● Progress Report: the RSP’s opinion of the progress the student has made since the 

last RSP meeting (or since the student began their programme)  

● Recommendations for the Future: the RSP’s recommendations to the student  

● Comments: any additional comments not covered above 

 

 

 

Figure 7. View of Part 2 of RPDP Form, completed by the Chair of the RSP. 

 

Once the RPDP Form has been submitted and signed off by the Chair on behalf of the RSP 

members, the student will receive an email notification that the RPDP has been completed 

and a request that they sign off. 
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3.3  Sign Off  

The Chair of the RSP will sign off the document on behalf of the RSP members. This will 

trigger an email notification that the RPDP has been completed and a request that they sign 

off. 

 

Figure 8.  Sign off section is at the top of the RPDP Form. 
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3.4 Record 

The RPDP Form can be downloaded as a PDF. The Form will remain accessible to the Student and 

RSP members for duration of the student’s research programme.  

 

Figure 7. Completed RPDP Form 
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Appendix 1: Flowchart 
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FAQs 

Can a student refine wording in Part 1 after the RSP meeting? 

Yes, the student can make amendments to Part 1 before signoff. The Chair cannot edit the student’s 

words after submission. The student cannot edit the Chair’s words after submission. 

Can RSP members have access to the RPDP before and after signoff by the student? 

Yes, all RSP members have access to the form prior to sign off and will have ongoing access while the 

student is registered to UCD 

 

 




